
DISTRICT OF COLUMBIA EDUCATION LICENSURE COMMISSION


EDUCATION LICENSURE COMMISSION (ELC)

REQUIRED FINANCIAL DOCUMENTS
All currently licensed institutions and new applicants for licensure are required to submit financial documentation as part of the application process. The documents are required to demonstrate that the institution has the financial solvency to launch and maintain operations and to prevent a negative impact on students. Information related to the criteria for assessing financial stability is provided to guide and inform licensed institutions and applicants regarding the assessment process. The ELC is not bound by the criteria outlined in this document and may look at any other indicators to determine stability. 

If the institution is a proprietorship (single owner) or partnership the application must include personal financial statements. 

If the institution is owned by a corporation, corporate financial statements and the DC location specific statements must be provided. The parent corporation financial statement will not replace the required DC location specific financial statement. 

Financial statements must contain a line item for gross tuition and must identify the amount of gross tuition revenue from DC students.  Statements may not contain information related to other associated schools or businesses. 

All financial documentation must be less than six months old on the ELC meeting date.

New institutions and those that have new ownership will automatically be placed on quarterly reporting for the first four quarters following licensure.

Mandatory Financial Information

A new applicant that is not in operation yet

1. Documentation of sufficient cash reserves to support 6 months of operation without depending on tuition revenue.

2. A positive net worth, accompanied by a reasonable debt to equity ration.
3. A pro-forma budget that accurately and realistically reflects the revenue and expenditures anticipated prior to opening and the first 12 months of operations cost post opening. The pro-forma statement should include all cost associated with the operations of the schools, including , but not limited to  rent/mortgage, facilities, utilities, advertising, printing cost, staffing, staff benefits, insurance, and other expenses.

An institution that has been in operation

1. A current ration of 1:1 (current assets to current liabilities).

2. A positive net worth, accompanied by a reasonable debt to equity ratio.

3. Net profit in one of the last two fiscal years.

4. Major changes in revenue or expenses in the last 2 years.

An institution that has been in operation and changed ownership

In addition to the documents listed above the institution must submit financial statements for the new owner dated after the closing of sale. If the new owner is an individual or partnership the application must include personal financial statements. If the institution is owned by a corporation corporate financial statements must be provided. 

Failure to accurately report expenses or submission of unrealistic revenue projections may result in deferral or denial by the ELC. If an applicant is deferred updated financial statements will be required for the subsequent meeting. 
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