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LATE APPLICATIONS WILL NOT BE CONSIDERED FOR AN AWARD

Checklist for Applications

FY 2008 Early College Program Grant

· The application is printed on 8½ by 11-inch paper, printed on one side, double-spaced (including bullet items), using 12-point type with a minimum of one inch margins, and does not exceed fifteen (15) pages.  The District of Columbia Office of the State Superintendent of Education will not forward applications to the review panel that do not conform to these specifications.

· The application format conforms to the “Application Format” listed in Section VII, beginning on page 9 of the RFA.  The review panel will not review applications that do not conform to the application format.
· The applicant organization/entity has responded to all sections of the Request for Application and contains all the information and Attachments requested.

· The Application Summary section is complete.

· The Project Description section is complete.

· The Budget Narrative section is complete. 
· Attachment A
Applicant Profile is attached and complete.
· Attachment B
Original Receipt is attached and complete.
· Attachment C
Budget is attached and complete.
· Attachment D
Intent to Apply is attached and complete.
· Attachment E
Collaboration Commitment is attached and complete.

· Attachment F
Work plan is attached and complete.  

· The applicant is submitting the required three (3) sets of the applications, and one (1) original copy to, The Office of the State Superintendent of Education recommends that one (1) electronic version be submitted as well.  The OSSE will not forward the application to the review panel if the applicant fails to submit the required number of applications.
· The applicant is submitting a completed W-9.
· The application is submitted to the OSSE no later than 5:00 p.m. on the deadline date of January 18, 2008.
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The District of Columbia

Office of the State Superintendent of Education

Request for Applications RFA 
FY 2008 Early College Program 
SECTION I

GENERAL INFORMATION
Introduction

The District of Columbia Office of the State Superintendent of Education (OSSE) is interested in helping Public School and Public Charter Schools create a college-going culture in their respective schools through sustaining existing Early College Programs.  The purpose of this grant is to:

· Increase the number of students pursuing a college-prep curriculum;
· Improve the awareness of post-secondary options among students, families, teachers, and counselors;

· Improve the college enrollment rate of students from public schools and charter schools; 

· Improve the tracking of public school graduates.

· Sustain existing Early College Programs; and
· Reduce the need for remediation in college coursework. 
Legal Authority
This RFA is made in accordance with the “Children and Youth Establishment Act of 1999” (D.C. Official Code S 2-1553 (2007)) which authorizes the OSSE to make grants, using local funds, to non-profit organizations, non-service providers of which at least 90% shall be used to make sub-grants for the purpose of providing educational services; The District of Columbia Fiscal Year 2008 Budget Request Act (D.C. Act 17-005), Public Education System Appropriations Title, State Education Office sub-title, as approved by “Making Continuing Appropriations for the Fiscal Year 2008, and for other Purposes Act” Public Law 110-92), and accompanying FY 2008 Proposed Budget and Financial Plan, page D-21 which appropriated “$535,000 in the Early College Access service within the Education program to assist high school students for the Early College High program, which will provide programmatic guidance and funding Support to underserved high school students with an opportunity to bridge the divide between high school and college courses simultaneously, being able to earn up to 60 college credits by the time they graduate from high school” ; and title 1, District of  Columbia Municipal Regulations, Chapter 50, as amended.
Target Population

The target population for the grant is students in grades nine (9) through twelve (12) who attend public schools in the District of Columbia and Public Charter schools.  It is expected that all programs take into account the need for greater access to and participation in higher education for students from historically underrepresented and under-served groups.
Eligible Organizations
An organization meeting the following criteria is eligible to apply for Early College Program grant funds under this Request for Applications: 

· A District of Columbia Public School serving students in grades nine (9) through twelve (12) 
· A District of Columbia Public Charter School serving students in grades nine (9) through twelve (12)
· An institution of higher education serving DC public/charter school students
Individuals are not eligible to apply.  Each applicant school should provide evidence to show that it has a student body formally enrolled for courses in the 2007-2008 school year; has resources and management procedures sufficient to continue the Early College Program; and can provide project accountability (See Attachment E).  Applicants must be in good standing with the District of Columbia and be qualified to do business in the District of Columbia.
The Office of the State Superintendent of Education has established the following priorities for funding under the grant:

· Building the resources, capacity, and ability to sustain the Early College Program;

· Establishing recruiting measures that ensure that schools serve students who are underrepresented in higher education and are academically underperforming;
· Providing programming for students and families that focuses on the process for applying to college (e.g., finding the “right” college, filling out college applications and financial aid forms, applying for scholarships, writing personal essays, etc.);

· Providing programming for students and families that focuses on test preparation for college admission;

· Providing programming for students and families that focuses on retention strategies and preparing first-generation students for what to expect in college;

· Providing programming for students that focuses on college/university coursework during the 9th through 12th grades of high school; 
· Implementing support services to ensure student retention; and 

· Ensuring teachers collaborate with college faculty to integrate curricula to insure students obtain skills for college success
Services must be provided to students of the District of Columbia. Early College Programs should provide meaningful experiences to reinforce college readiness and success. 
Source of Grant Funding

The District of Columbia City Council, through the Fiscal Year (FY) 2008, awarded the funds to the Office of the State Superintendent of Education. 

Award Period

The grant awards will be for a period of one (1) year from date of award.  Provided the applicant successfully meets the performance objectives, the Office of the State Superintendent of Education may extend the terms of this grant.  
Grant Award 

Grant award payments will be made in accordance with the approved grant application, performance objectives, and an accompanying bona fide estimate for the program or service.  A final accounting for the entire project shall be submitted to the Office of the State Superintendent of Education no later than 45 days after either the expenditure of grant funds or by the end of the grant period, whichever comes first.  
Grant Information:
· A District of Columbia Public School or Public Charter School for a grant not to exceed $200,000.00 
· Provide evidence of an established partnership with an institution of higher education
· Up to three grants will be awarded 
Contact Person
For further information, please contact:

Rodney T. Campfield
Office of the State Superintendent of Education 
441 4th Street, NW #350 North

Washington, D.C. 20001

202.724.7739
rodney.campfield@dc.gov
Intent to Apply

All eligible applicants seeking to receive funding under this grant shall submit the Intent to Apply form to the OSSE by 5:00 pm by January 15, 2008. 
SECTION II

SUBMISSION OF APPLICATIONS

Application Identification    
A total of three (3) sets of the applications and one (1) original must be delivered to the Office of the State Superintendent of Education.  The Office of the State Superintendent of Education recommends that one (1) electronic version be submitted as well.  The electronic application shall be submitted in addition to the three (3) printed copies, not in lieu of printed copies.  

Application Submission Date and Time

Applications are due no later than 5:00 p.m., on January 18, 2008.  All applications will be recorded upon receipt.  An original and three (3) copies of the application must be delivered to the following location:

Office of the State Superintendent of Education

441 4th Street, NW, Suite #350N

Washington, DC  20001
Attention: Mr. Rodney T. Campfield
rodney.campfield@dc.gov

Mail/Courier/Messenger Delivery 

Applications that are mailed or delivered by Messenger/Courier services must be sent in sufficient time to be received by the 5:00 p.m. EST deadline on January 18, 2008, at the above location. The Office of the State Superintendent of Education shall not accept applications arriving via messenger/courier service at or after 5:01 p.m. 

LATE APPLICATIONS WILL NOT BE FORWARDED TO THE REVIEW PANEL. 

SECTION III

PROGRAM AND ADMINISTRATIVE REQUIREMENTS

Use of Funds

Applicants shall only use funds for projects designated for sustaining early college programs that provide students, families, teachers, and counselors with skills needed to improve college readiness and college enrollment within District of Columbia Public Schools or Public Charter Schools.
SECTION IV

GENERAL PROVISIONS

Insurance

The applicant, when requested, must be able to show proof of all insurance coverage required by law.  All applicants that receive awards under this RFA must show proof of insurance prior to receiving funds.

Audits

Prior to final payment and three (3) years thereafter, the District and respective jurisdictional administrative agencies may have the applicant’s expenditure statements and source documentation audited.
Nondiscrimination in the Delivery of Services
No persons received funds from the FY 2008 Early College Access Sub-grant shall be in violation of the D.C. Human Rights Act of 1977, as amended, D.C. Official Code S 2-1401.01 et seq., and shall not discriminate on the basis of actual or perceived: race, color, religion, national origin, sex, marital status, personal appearance, sexual orientation, gender identity or expression, familial status, family responsibilities, genetic information, matriculation, political affiliation, disability, source of income, or place of residence or business. Sexual harassment is a form of sex discrimination which is prohibited by Act. In addition, harassment based on any of the above protected categories is prohibited by the act.
W-9

The applicant shall submit a completed W-9.
SECTION V

PROGRAM SCOPE

Applicants shall develop an environment which fosters a firm foundation for sustaining an early college program. The scope of services should promote strengthening an early college model as defined in the Early College High Schools Initiative Core Principles document coordinated by Jobs for the Future (located at http://www.earlycolleges.org/Downloads/CorePrinciples.pdf).  

Early college high schools:

· Make higher education more accessible, affordable, and attractive by bridging the gap between high school and college;
· Provide needed guidance and support from adults through the first two years of college;

· Facilitate the transition of motivated students to higher education; and 

· Demonstrate new ways of integrating levels of schooling to better serve the intellectual and developmental needs of young people.
Early college high schools should develop a learning environment that shares the following common characteristics:

· Students earn an Associate’s degree or two years of college credit toward a baccalaureate while in high school; 
· Mastery and competence are rewarded with enrollment in college level courses;

· The years to award a postsecondary degree are compressed; and 

· The middle grades are included or there is outreach to middle grade students to promote academic preparation and awareness of the early college high school option.

Early college high schools can share the following attributes of high-performing small schools:

· Time for staff collaboration and for the inclusion of parents and the community and education partnership; and 

· Technology tools for designing and delivering engaging and imaginative curricula.

Applicant Responsibilities

Applications submitted for funding must address how it will accomplish the following: 

A. Demonstrating capacity to programmatically address at least three (3) of the eight (8) categories outlined in program scope.  
B. Developing an operational plan to address the program activities.
C. Ensuring there is a formal agreement with the institution of higher education and a structure exists for regular collaboration and meetings between college and school administrators, faculty, and staff.

SECTION VI

REVIEW AND SCORING OF APPLICATIONS

Review Panel

The review panel will be composed of qualified individuals who have been selected for their unique related experiences.  The review panel will review, score, and rank each  application. When the review panel has completed its review, the panel shall make recommendations for awards based on the scoring process.  The Office of the State Superintendent of Education shall make the final funding determinations.
Evaluation Criteria
Applicants' submissions will be objectively reviewed against the specific scoring criteria listed below.
Criterion A





(50 points)

Project Description

The applicant provides a project plan that details the following:

· History of program and need for continuation (10 points);

· Population(s) to be served (5 points); 

· Specific programs/services to be provided (5 points);

· Detailed work plan for the identified programs (10 points);

· Specific, measurable program objectives for the project (10 points); and

· Quality assurance mechanisms for the project (10 points).  
Criterion B





(25 points)

Capacity and Sustainability 
Applicant describes their experience in operating Early College Programs and plans for development, implementation, and sustainability.  The applicant demonstrates the capacity to programmatically address at least three of the seven categories outlined under the “Program Scope” section of the RFA.  The applicant shall also detail the additional resources to be devoted to the project in order to sustain the college access/awareness program.  Original proposals that sample best practices, concepts from other programs, and include cutting edge evidence-based practices as they relate to college access will be highly regarded by reviewers.  

Criterion C





(15 points)

Qualifications and Experience 

The Office of the State Superintendent of Education will also assess the depth and breadth of experience of the applicant team and staff.  In particular the Office of the State Superintendent of Education will assess the applicant’s experience and knowledge of college access programs as it pertains to public schools and public charter schools within the District of Columbia; experience in establishing and implementing college access programs; experience working with related District of Columbia government agencies and non-governmental organizations working in the field of college access; and experience advocating for young people in the realm of college access. 
Criterion D





(10 points)

Reasonableness of Budget 

Applicants shall make every effort in their application to utilize cost-effective means in the implementation, administration, and management of the college access program without jeopardizing the quality of the services provided to the students.  The resulting reasonableness of the annotated budget is consistent with the level of effort for the project.  The detailed budget narrative contains a justification for each itemized line item.  The budget narrative also clearly explains how the applicant arrived at the budget figures.   

Decision on Awards
The final decision on awards rests solely with The Office of the State Superintendent of Education.  After reviewing the applications, The Office of the State Superintendent of Education shall decide which applicants will be awarded the grant.

SECTION VII
APPLICATION FORMAT
Application Format

Each application must contain the following information: 

· Applicant Profile (Not counted in page total, See Attachment A)
· Application Summary

· Organizational Capacity

· Qualifications of Key Personnel

· Project Description
· Budget Narrative
· Original Receipt (Not counted in page total, See Attachment B)
· Budget Form (Not counted in page total, See Attachment C)
· Intent to Apply (Not counted in page total, See Attachment D)
· Collaboration Commitment (Not counted in page total, See Attachment E)
· Work Plan (Not counted in page total, See Attachment F)
· Appendices (e.g., evidence to show the school is in good standing with its charter school Authorizer, resumes, organization chart, position descriptions) (Not counted in page total)
Applicants should feel free to submit fewer pages than recommended.  However, the maximum number of pages for the total application cannot exceed fifteen (15) double-spaced pages, on one side, (including bullet items) on 8½ by 11-inch paper.  Margins must be no less than one inch and a font size of 12-point is required (Times New Roman or Courier type recommended).  Pages must be numbered.  The review panel will not review applications that do not conform to these requirements.
Description of Application Sections

The purpose and content of each section is described below.  Applicants should include all information needed to adequately describe their objectives and plans for services.  It is important that applications reflect continuity among the goals and objectives, program design, work plan of activities, and that the budget demonstrates the level of effort required for the proposed services.

Applicant Profile

Each application must include an Applicant Profile, which identifies the applicant, type of organization, mission and the amount of grant funds requested.  See Attachment A.

Application Summary
This section of the application should be brief and provide an overview of the application.  The application summary should highlight the major aspects of the objectives that are discussed in depth in other sections of the application.

Organizational Capacity

This section of the application should describe the applicant’s experience in Early College Preparation development, implementation, and sustainability.
Qualifications of Key Personnel

This section of the application should identify the individuals with primary responsibility for project implementation and oversight and detail their knowledge of Early College Programs.
Project Description

This section of the application should contain the project description that justifies and describes the project to be implemented.  The project description should include the following:

1) History of program and need for continuation (10 points);

2) Population(s) to be served (5 points); 

3) Specific programs/services to be provided (5 points);

4) Detailed work plan for the identified programs (10 points);

5) Specific, measurable program objectives for the project (10 points); and

6) Quality assurance mechanisms for the project (10 points).  
Program Budget and Budget Narrative

Standard budget forms are provided in Attachment E.  The budget for this application shall contain detailed, itemized cost information that shows personnel and other direct and indirect costs.  The detailed budget narrative shall contain a justification for each category listed in the budget.  The narrative should clearly state how the applicant arrived at the budget figures.
Certifications and Assurances
Applicants shall provide the information requested in Attachments B and C and return them with the application.

Monitoring and Reporting

The OSSE will monitor grant recipients through site visits and reviews of project reports.  The specific schedules for site visits and submission of reports will be included in the Grant Agreements.  The Grant Agreement will also provide descriptions of the required program and financial reports.
Appendices
This section shall be used to provide technical material, supporting documentation and endorsements.  Such items include:

· Evidence to show that the organization is in good standing with the ability to do business in the District of Columbia;

· W-9;

· Proposed organizational chart for the project;

· Organizational budget (as opposed to project budget);

· Resumes of key personnel; and

· Planned job descriptions.
SECTION VIII
LIST OF ATTACHMENTS

Attachment A

Applicant Profile

Attachment B

Original Receipt
Attachment C

Budget
Attachment D

Intent to Apply

Attachment E

Collaboration Commitment Form

Attachment F

Work Plan

ATTACHMENT A

Applicant Profile/Cover Page

Office of the State Superintendent of Education

FY 2008 Early College Program Grant

	Applicant Organization:
	

	Applicant Tax ID #:
	

	Name of Project:
	

	Contact Person Name: 
	

	Contact Person Title 8:
	

	Office Address: 
	

	Phone:
	

	Fax:
	

	Cell Phone:
	

	Email Address:
	

	Total Funds Requested: 
	

	Project Description: 
	

	
	

	
	

	
	


 Attachment B
Original Receipt

FY 2008 Early College Program Grant

RFA 

The Office of the State Superintendent of Education is in receipt of application from:

	Contact Name:
	

	Applicant Organization:
	

	Address:
	

	Address (City, State, Zip): 
	

	Phone:
	

	Fax:
	

	Email Address:
	

	Name of Project:
	

	Amount Requested: 
	


	OSSE USE ONLY:

	Received on this date

(
(


	Received at this time:

	Received by:

	
 Applications with original submitted


LATE APPLICATIONS WILL NOT BE CONSIDERED FOR AN AWARD

DUE DATE: JANUARY 18, 2008

ATTACHMENT C
BUDGET

RFA  

	A. 
	Personnel
	$

	B. 
	Fringe Benefits
	$

	C. 
	Travel
	$

	D. 
	Consultants/Contracts
	$

	E. 
	Supplies
	$

	F. 
	Equipment
	$

	G. 
	Training
	$

	H. 
	Operating Expenses
	$

	I. 
	Other Expenses
	$_________________________________

	J. 
	Indirect Costs
	$

	
	PROJECT TOTAL
	$


ATTACH LINE ITEM BUDGET NARRATIVE
ATTACHMENT D
Official Intent to Apply Notification

TO:

Mr. Rodney T. Campfield


Office of Post Secondary Education


Office of the State Superintendent of Education


441 4th Street NW



Suite 350 North


Washington, DC 20001



Telephone: (202) 724-7739


FAX: (202) 727-2019



E-mail: rodney.campfield@dc.gov

RE:
Please accept this notification that the following eligible organization intends to apply for consideration of funding under the Early College Program RFA.

	

	Applicant Organization Name

	

	Applicant Organization Address

	

	Applicant Contact Person

	
	
	

	Telephone
	
	Fax

	

	Collaborating Organization(s)

	

	Authorized Representative Name and Title

	
	
	

	Signature
	
	Date


Application Submission Deadline: January 18, 2008 

ATTACHMENT E
Collaboration Commitment Form

Please include on this form information about the activities and/or services that will be provided by the collaborating public schools/public charter school. 
Collaborating Organization(s):

	

	Partner Name                                                         Partner Name

	

	Partner Address                                                      Partner Address

	

	Telephone/Fax Numbers

	


Briefly describe the collaboration (use additional blank sheets if needed):

	

	

	

	


The signatures below indicate that these organizations have collaborated on the development of the application and agree to continue the partnership throughout the implementation of the project as described in this application submission. 

	

	Typed Name and Title of Authorized Partner

	
	
	

	Signature
	
	Date


ATTACHMENT F
WORK PLAN

	NAME OF ORGANIZATION:
	SUBMISSION DATE:

	ADDRESS:
	PROJECT MANAGER:

	
	TELEPHONE:

	BUDGET AMOUNT:
	EMAIL:

	MEASURABLE OBJECTIVES/ACTIVITIES

	OBJECTIVE:



	ACTIVITIES:



	OBJECTIVE:



	ACTIVITIES:



	OBJECTIVE:



	ACTIVITIES:




Please make copies if necessary.

PAGE  

